FIRST NINE  Weeks Assignment

Due by October 17-18 (to receive A+++ Coupon)

I. (20% of Grade):  Time Sheets/Journals for week ending 8/29-30, 9/5-6, 9/12-13, 9/19-20, 9/26-27, 10/3-4, 10/10-11, 10/17-18. Monthly time sheet signed by supervisor for month of Aug/Sept.  Wage Chart completed for 1st 9 weeks.

II. (20% of Grade):  Chapter Workbook Activities for Chapters 1-5.

III. (20% of Grade):  Chapter Tests for Chapters 1-4.  Handbook Test with score of 100%.

IV. (20% of Grade):  Employer Evaluation completed and signed.

V. (20% of Grade):  9 Week Classroom Project  including the following:  Completed and signed papers turned in for 1) Training Agreement, 2) Computer Usage Agreement, 3) Insurance Verification/Discipline/Absence/Etc., 4) Photo Permission Form, 5) Training Plan, 6) ERCA (postsecondary plans) Form, 7 & 8) Completion of Work Keys Math & Reading Practice Tests, 9) 300 Word Autobiography, 10) Draft Resume and Job Application from Career Direction Workbook.

1.  Complete Training Plan by doing the following:
a.  In address web search box, type: www.southbranchtech.com
b.  At top of page, double click Course Directory.

c. Find Diversified Cooperative Training and double click.

d. On table in middle of page, double click careers and job information.

e. Find Occupational Outlook Handbook and double click.

f. At top of page double click on A-Z Index.

g. Double Click the first letter of the title of the job position in which you are presently employed.

h. Scroll down and left click the job title.

i. After locating the job you are presently employed, print one copy of the job description.

j. At top of page double click on A-Z Index.

k. Double Click the first letter of the title of the job position in which you are going to be in when you grow up or have completed training for.

l. Scroll down and left click the job title.

m. After locating the job in which you want to be, print one copy of the job description which is really your career major.

n. Review both job descriptions and begin working on your training plan.  Using the computer or a scrap piece of paper, write the objective (approximately 4-5 of them) and then describe the task completing each objective.  Example: 

Job Title:  Counselor (Career Major)





Objective:  Work With Students

Task:  advocate for students and work with other individuals and organizations to promote the academic, career, personal, and social development of children and youths.

Job Title:  Child Care Worker (Job)

Objective:  Work With Students

Task:  nurture and care for children who have not yet entered formal schooling and also work with older children in before- and after-school situations.

o. After completing four-five objectives/tasks and getting these approved by the instructor, copy them on to the back of your training plan.  Completely fill out correctly the top of the front of the training plan.  Turn this in for the coordinator and employer to use to evaluate you on a monthly basis.

p. Please turn a copy of your training plan and a copy of each of the OOH jobs you printed to the instructor.

2. When finished with the above, make sure you have completed the Career Direction Workbook given to you by Sgt. Mike Meek.  You must complete 1) interest inventory 2) draft resume 3) job application 4) other activities as directed.  

3. All above assignments are due by Oct. 17/18, 2006.

